Pursuant to Article 27, Paragraph 10 of the Law on Public Property ('' Official Gazette of the RS, No. 72/2011), Article 37, paragraph 1, point 7 and 18 of the Statute of Ruma ("Official Gazette of Srem Municipalities" No. 6/2009 and 38/2012), the Assembly of Ruma, on the session held on March 29, 2013, issued:
DECISION ON THE ACQUISITION AND MANAGEMENT OF PUBLIC

PROPERTY OF THE MUNICIPALITY OF RUMA
I GENERAL PROVISIONS

Article 1
       This Decision regulates the procedure for obtaining things in public ownership of Ruma (hereinafter: public ownership of the Municipality), as well as the disposal of property in public ownership of the Municipality, jurisdiction and procedure for approval and recognition of the costs of the works performed, maintenance of the leased items and establishes zones and the initial amount of the rent for the office space in the public property of the Municipality.

       Things in public ownership of the Municipality consists of movable and immovable property and other property rights, in accordance with the law.

Article 2
Immovable property covered by the provisions of this Decision are:

- Official buildings and premises (buildings, parts buildings and facilities in public ownership of the Municipality, purchased, or otherwise acquired in public ownership of the Municipality);

- Residential buildings, apartments, garages and commercial space in residential buildings, purchased by construction or otherwise acquired in behalf of the public property of the Municipality;

- Land acquired in behalf of the public property of the Municipality, for the purposes which are not the subject to the public interest, envisaged by the Law on Expropriation.
Article 3
        By obtaining things in public ownership of the Municipality, in accordance with this Decision, is considered obtaining things at market value, as well as trade, construction and acquisition of real estate unencumbered legal transaction (inheritance, gift or an unilateral declaration of will).   The right to use things in public ownership of the Municipality, in accordance with this Decision, shall include the right to hold things, the use of the same in accordance with the nature and the purpose of things, as well as leasing and management of the same. The management of the property in public ownership of the Municipality, in accordance with this Decision, includes their maintenance, restoration and upgrading, carrying out all legal and other obligations connected with the property.
       The disposal of assets in public ownership of the Municipality, in accordance with this Decision, includes:

1. Giving things to use;

2. Leasing things;

3. The transfer of rights of public ownership to another holder of public property, with or without compensation, including the exchange;

4. Alienation of things;

5. The establishment of mortgages;

6. Equity investment;

7. Pledging of movable property.

       The alienation of immovable property includes also the decision on the disposal and the demolition of the structure, except when directed by a competent authority because the dilapidated building threatens the safety of people, or when competent authorities order the demolition of the building, built contrary to the regulations on planning and construction.

        Disposal of property under Article 2 of this Decision shall be made in accordance with the Law on Public Property (hereinafter: the Act), and by-laws issued under this Act.
Article 4

       Holders of rights to use the immovable property in public ownership of the Municipality are public enterprises, local communities, institutions, capital companies, as well as other bodies and organizations founded by the Municipality of Ruma, which are considered to be the users of real estate in public ownership of the Municipality, in terms of the Act.
Article 5
       Acquiring real estate in public ownership of the Municipality or the alienation of immovable property under public ownership, is carried out by public tendering procedure or by collection of written bids, and exceptionally: by direct negotiation, by selling below the market price, or free of charge, under the conditions stipulated by the Act and the Decree on conditions for obtaining and the alienation of immovable property by direct negotiation for leasing belongings in public ownership in the public tendering procedures and collection of written bids (hereinafter: the Decree). 

       The initial price of purchase or alienation of public property of the Municipality, equals to the market value of real estate estimated by the competent tax authority or other competent authority.
Article 6
       Preparing drafts of laws, draft contracts, as well as performing professional tasks necessary for the implementation of this Decision carries out the Department of Urban Planning and Utility Housing Affairs of the Municipality Ruma (hereinafter: the Department), except for immovable property referred to in Article 2, paragraph 1, line 3 of this Decision which are in jurisdiction of the Directorate for the Construction of Ruma.
II ACQUIRING IMMOVABLE ASSETS IN PUBLIC PROPERTY OF THE  MUNICIPALITY AND THE ALIENATION OF PUBLICLY OWNED IMMOVABLE ASSETS BY THE PROCESS OF PUBLIC TENDER RULES AND COLLECTION OF WRITTEN BIDS
Article 7
       The decision on the acquisition of immovable assets in public ownership of the Municipality or the allienation of real estate from the public ownership of the Municipality, is within the juridistion of the Assembly of Ruma. The draft decision creates the Department, based on the initiative of the President of the Municipality. Proposal for the Decision referred to in paragraph 1 of this Article, with elements of ads for tendering or collection of written bids, determines the Municipal Council.
Article 8
       After the decision referred to in Article 7, paragraph 1 of this Decision has been made, the Assembly of Ruma will form the Commission of available immovable property in public ownership of the Municipality (hereinafter: the Commission), which will announce the implementation the public tendering procedure or collection of written bids for the acquisition, or the alienation of immovable property from the public property of the municipality. The draft decision on the establishment of the Commission and the content of the advert for tendering or collection of written bids shall be prepared by the Department.
Article 9
       The advert for public tendering procedure or for the collection of  written bids for the provision of movable property in public ownership of the Municipality, includes:
- Name of the body for whose needs the immovable property is obtained in public ownership of the Municipality (name of the purchaser);

- Characteristics of immovable properety that is obtained in the public property of the Municipality;

- Detailed conditions for the provision of immovable property in public ownership of the Municipality (in terms of payment deadlines, or the day of the implementation in the property, etc.);
- The obligation of the applicant is, that in a public tender participation (hereinafter: the application), or in the process of collecting written bids (hereinafter: tender), together with the application or bid, submit the original certificate of the immovable property, issued by the competent authority;

- Obligation of the owner of the immovable property which is offered is to provide a declaration, certified by a competent court, to provide a proof that the same does not have any rights of third parties, that it is not under burden, dispute, or under the prohibition of disposal, that it is not a subject to burden or unencumbered legal transaction, or contract of lifelong care, and that there are no obstacles for the transfer of property rights, as well as a statement that, if it is determined that the real property that is offered is under the burden of any kind, the seller shall set it right at his own expense, or shall provide customer protection from eviction, and is responisible in whole for any legal defects; 

- When submitting an application, or a bid, the applicant has the obligation that, together with the application or a bid, submit a proof that they have settled all the costs of immovable property that is offered (electricity consumption, utilities, property taxes, etc.); 

- The criterion for selecting the best bidder;

- The content of the application, a bid and documents are obligatory and need to be submitted with the application or bid: data about the applicant (for natural persons: the name, the address, the ID card number and the personal identification number; for entrepreneurs: an excerpt from the register of the competent authority, the name, the address, the ID card number, the personal identification number, the name of the action, the identification number and the tax identification number, and for legal entities: the name and the place of residence, the certificate from the registry of the competent authority and the certificate of the tax identification number, as well as the power of attorney represeting the applicant);
- The address for submission of applications or tenders;

- The deadline for submitting applications or tenders;

- The place and time of the public auction or bid opening;

- the notification to the applicants that untimely and incomplete applications or tenders will not be taken into consideration in the public competition, ie in gathering written bids, and that the same applications shall be rejected;

- Other elements relevant to the subject of acquiring immovable assets.

Article 10
The advert for the public auction or for collection of written bids for the alienation of immovable property from the public ownership of the Municipality includes:

- The name of the body and users of the immovable propery that is alienated from public ownership of the Municipality (seller);

- Closer information about the means of the alienation of immovable property from the public ownership of the Municipality (a public tendering procedure or collection of written bids);

- A description of the immovable property being alienated from the public ownership of the Municipality;

- The starting price at which the immovable asset is alienated from public ownership of the Municipality;

- Payment terms;

- Criteria for selecting the winning bidder;

-  The amount and the method of leaving a deposit;
- The deadline for the return of deposits to participants who failed in the public bidding, that is, in the process of collecting written bids; 

- The content of the application, a bid and documents are obligatory and need to be submitted with the application or bid: data about the applicant (for natural persons: the name, the address, the ID card number and the personal identification number; for entrepreneurs: an excerpt from the register of the competent authority, the name, the address, the ID card number, the personal identification number, the name of the action, the identification number and the tax identification number, and for legal entities: the name and the place of residence, the certificate from the registry of the competent authority and the certificate of the tax identification number, as well as the power of attorney represeting the applicant); 

In the process of collecting written bids, it is mandatory that the application state the amount offered for the subject property.
Article 11
       The Public auction procedure or collecting of written bids for the purchase or alienation of public property of the Municipality, shall be conducted by the Commission under Article 8 of this Decision.

       During the public auction procedure, or the opening of the submitted bids, the Commission shall keep minutes.

       The minutes of the previous paragraph, with a proposal for the selection of the best bidder, the Commission shall submit to the Department, which prepares a draft decision on the selection of the best bidder.

Article 12
       The decision on the selection of the most favorable bidder  is made by the Assembly of Ruma, at the proposal of of the Municipal Council, and upon the completion of the tender procedure or collection of written bids for the acquisition, for alienation of immovable property from the public ownership of the Municipality. The decision of the Municipality of Ruma is final.
Article 13
       The agreement on the acquisition of the immovable property in public ownership of the Municipality, or the alienation of immovable property under public ownership, shall be concluded by the President of the Municipality, on the basis of the enforceable decision under Article 12 of this Decision, and after obtaining the opinion of the Municipal State Attorney.

The draft agreement referred to in paragraph 1 of this Article, shall be made by the Department.

       A copy of the signed contract from paragraph 1 of this Article shall be submitted to the Municipal Public Attorney, within 15 days of the conclusion of the contract, in order to implement the procedure of registration of property rights.

       A copy of the signed contract shall be submitted to the Department of Economy and Budget of Ruma, as well as to the competent authority for the introduction of real estate in the real estate records in public ownership of Ruma, in accordance with the provisions of the Law.
III ACQUISITION AND ALIENATION OF THE IMMOVABLE PROPERTY FROM THE PUBLIC OWNERSHIP  

OF THE MUNICIPALITY BY MEANS OF DIRECT NEGOTIATIONS
Article 14
        Acquiring immovable property in public ownership of the Municipality and the alienation of immovable property from the public ownership of the Municipality through direct negotiations, as well as the alienation of immovable property from the public ownership of the Municipality by gving the property at price less than the market price or without compensation, shall be carried out in cases and under the conditions provided for by the Law and Regulation.
        Immovable property may be acquired in public ownership of the Municipality by means of direct negotiations, but not at price higher than the market value, which shall be estimated by the competent authority, if in the present case it is the only possible solution, it shall include:
        The case when the property being purchased in the public property of the Municipality by its characteristics is the only one that meets the needs of the owner, the user or holder of rights of use, provided that the proposed act, or act on such disposal includes the explanation and justification of the appropriateness of obtaining from the aspect of realizing the interests of the Municipality as well as the reasons that hinder the acquisition of the same by means of public auction or by collecting written bids;
- The case of the mutual ownership of the holders of public property;
 - The case of acquiring the immovable property in the public ownership of the Municipality through an exchange, if the exchange is in the interest of the Municipality, fulfilling all the conditions of Article 30 of the Law. Immovable property in public ownership of the Municipality may be alienated from the public ownership by means of direct negotiation, but not under the maket price of the property, which shall be estimated by the competent authority, if in the present case it is the only possible solution, a specific explanation of the reasons and the justification of the appropriateness of alienation and reasons why alienation could not be realized by by means of public auction or by collecting written bids should be given. Immovable property may be alienated from the public ownership of the Municipality, below market price or without compensation, in accordance with Article 5 of the Regulation.
Article 15

       The decision on the acquisition or alienation of the immovable property from the public ownership of the Municipality by means of direct negotiations shall be made by the Assembly of Ruma. 

       The decision referred to in paragraph 1 of this Article, according to the Regulation, should contain an explanation of reasons  that justify each of these ways of disposing  immovable property from public ownership of the Municipality.
       The proposal  of the decision on the acquisition of public property in public ownership of the  Municipality or the proposal on the allienation of the same from the public ownership of the Municipality through direct negotiations, shall be determined by the Municipal Council, while a draft decision creates the Department, at the initiative of the President of the Municipality. 
       After the decision referred to in paragraph 1 of this Article,has been made, the Municipal Assembly shall form a Commission for the implementation of the process of direct negotiations. 
       After performing the procedure, the Commission shall submit the minutes to the Department, which shall prepare a draft Conclusion. At the proposal of the Municipal Council, the Assembly of the Municipality adopts the Conclusion. 

       The decision referred to in paragraph 6 of this Article shall be final.

       The agreement on the acquisition of immovable property in public ownership of the Municipality or the alienation of the same from the public ownership of the Municipality through direct negotiations, shall be concluded by the  President of the Municipality, on the basis of an effective resolution, and upon obtaining the opinion of the Municipal State Attorney.

       In the process of alienation of public property below market price of the Municipality or without compensation, the provisions of this article shall be applied.
Article 16
       The provisions of the Article 13 of this Decision, which determine the obligation of obtaining the opinion of the Municipal Public Attorney before concluding the contract, as well as the obligation to submit a signed contract, are applicable in cases of acquisition and alienation of immovable assets in public ownership of the Municipality, by means of direct negotiation, alienation below the market price, or without compensation.
IV ACQUISITION AND ALIENATION OF  MOVABLE PROPERTY
Article 17

       The procedure of obtaining of movable public property of the Municipality or the alienation of movable property from the public ownership of the Municipality, is conducted in accordance with Public Procurement Law, the Law on Public Property and bylaws.

V LEASING OF IMMOVABLE PROPERTY IN PUBLIC OWNERSHIP OF THE MUNICIPALITY
Article 18
       Imovable property in public ownership of the Municipality shall be leased starting from the prescribed amount of the rent in the process of public auction or collection of written bids, and exceptionally by means of direct negotiations in the cases provided by the Regulation and this Decision. 

An advert of giving immovable property to lease includes:

- The name of the body and users of the property that is leased (the name of the lessor);

- Closer information about the means of leasing of the property (public auction or collection of written bids);

- A description of the immovable property which is leased;

- The conditions under which the immovable property is leased (term of the lease, activities that can be performed, etc.);
 - Obligations of the renter related to the use of the property for a specific purpose and usage;

- Noting that the renter shall not give the subject property in sublease;

- Time and place of public auction, or consideration of received bids;

- The manner, place and time for submitting applications for participation in the public auction procedure ie. submiting written bids for participation in the process of collecting written bids;
- Place and time of insight into documents related to the immovable property being leased;

- Starting or the lowest price at which the immovable property may be leased;

- Amount and method of deposit;

- The deadline for the return of deposits to participants who failed at the public auction, that is in the process of collecting written bids;

- Criteria for selecting the winning bidder;

- Other elements relevant to the subject of leasing.

       The application or the offer submitted, shall include: the proof of the payment of the deposit, as well as  the amount of the rent that is offered: for inatural persons - the name, the address, the ID card number, the personal identification number; for entrepreneurs - the name and surname of the entrepreneur, the certificate from the registry issued by competent authorities and the tax identification number, the address, the ID card number, the personal identification number, the name of the company, the registration number; for legal entities - the name and the headquarters, a copy of the decision on registration of the legal entity in the register issued by the competent authorities and the tax identification number, as well as power of attorney representing the applicant or offers.

       Applicants of the incomplete and untimely applications or offers, shall not be taken into consideration in a public auction or collection of written bids, and incomplete or untimely applications shall be rejected.

Article 19

      The immovable property referred to in Article 2, paragraph 1, item 1 and 2 of this Decision may be leased for a definite or indefinite period of time.

 The same property can not be given in the sublease.
Article 20

       The decision on lease of the immovable property by means of public auction or collection of written bids, shall be issued by the President of the Municipality, on the initiative of the Department.

       The decision from the previous paragraph should contain all the necessary elements of a future announcement of a public auction procedure or collection of written bids, which are established by this Decision and the relevant by-laws.

       The department prepares a draft decision on the lease of the immovable property by means of public auction or collection of written bids and submits it to the Municipal Public Defender.
Article 21

       The process of leasing of the immovable property referred to in Article 2, paragraph 1, item 1 and 2 of this Decision is implemented by the Commission, formed by the resolution of the President of the Municipality, for a period of 4 years.

 The Commission has five members, namely: the President and four members.

       During the procedure of public auction, or the opening of bids received, the Commission takes the minutes, together with a proposal for the selection of the best bidder and submits it to the Department, which determines the draft decision on the lease of the immovable properety. 

       Administrative and technical tasks for the leasing of immovable property referred to in Article 2, paragraph 1, item 1 and 2 of this Decision carries out the Department. The decision to lease the immovable property issues the President of the Municipality.
       Each participant in the proceeding, for the decision from the previous paragraph may lodge a complaint to the Municipal Court. 
The decision of the Municipal Council is final.

       The agreement on lease of office space, with the selected best applicant, ie. the bid, concludes the President of the Municipality.

       The draft of the agreement on lease creates the Department, after which it is submitted for the opinion to the Municipal Public Defender.
After obtaining the opinion of the Municipal Public Defender, the contract is concluded .


       The contract referred to in paragraph 10 of this Article shall regulate mutual rights and obligations of the parties.

       On the procedure of leasing real estate in the public ownership of the Municipality, outside of the tender procedure, or the collection of written bids, in cases and under the conditions provided for by the Regulation, subject to the provisions of this article. 

       On the procedure of leasing of the immovable property in the public ownership of the Municipality, outside of the public auction procedure, or the collection of written bids, in cases and under the conditions provided for by the Regulation, are the subject to the provisions of this article.
Article 22 

Selection of the best bidder shall be made by applying the criterion of the highest offer.

In case when two or more bidders offer the same amount of rent, the Commission referred to in Article 21 of this Decision has the right to make a selection of the best bidder, based on their own perception.
Article 23

Contract on the Lease is concluded in writing and must contain:

- An indication of the contracting parties;

- An indication of the office space and the building where it is located;

- An indication of business activity that shall be carried out in rented premises;

- Provisions on the use of common equipment and premises in the building;

- Provisions on whether the contract is concluded for a definite or indefinite period of time;

- The amount of rent and the manner of its alignment;

- A provision that the lessee shall not give the subject property in sublease;

- The provisions on termination of the lease;

- Other elements arising from the contractual relationship, in accordance with the Law on Obligations.
Article 24
       Immovable property in public ownership may be leased exceptionally outside the public auction procedure, or outside the collection of written bids, in the following cases:

- When the lease is required by international organizations for assistance and cooperation with EU countries, international humanitarian organizations in order to ensure conditions of accommodation and work in the Republic of Serbia and local humanitarian organizations, political parties, organizations and associations in the field of health, culture, science, education, sport, social and child protection, provided that the area is not used for making profit as well as in other cases, in accordance with the Regulation;
- When the lessee ceases to carry out business activites due to a serious illness, retirement or death, and when a spouse, a child or a parent of the lessee (members of the family) seek a lease on the property, provided that they continue to perform the same activities;

- When the lessee-legal entity seeks to determine another legal entity as a lessee, whose founder is the first one, or when the lessee-legal person seeks to determine the other legal entity, and both entities have the same founder, i.e. when the lessee or legal entity has undergone certain status changes;
- When the lessee-a natural person asks that a legal entity should be designated for a lessee, whose fouder is the first one, or when the founder of a legal entity, due to deletion from the registry of the competent authority, requres to be designated for the lessee, as a natural person;

- When the lessee, who has been regularly fulfilling requirements regarding paying rents, requests an extension of the lease agreement, concluded for a fixed period, not earlier than three months and no later than one month before the expiry of the lease;
- When the immovable property is leased for maintenance of sport activities, culture, trade fairs, scientific and other events of similar purposes, and the lease period is shorter than 30 days;
- When upon the completion of a procedure of public announcement, the immovable property is still not leased but not below the market rent for the height of the immovable property or amount of the rent as prescribed by the act of the competent authority;

- When leasing is required by a natural person whose property is being taken by nationalization or if it is required by his successors, provided that the procedure for returning of confiscated property is done  before the competent authority;

- When one of the leaseholders of the same property require termination of the contract, and the other leaseholder asks the signing of the lease contract, as the sole leaseholder;
 - When the leaseholder-legal entitiy asks for the determination of other legal entity as a leaseholder, provided that they settle the entire debt of the leaseholder which arose due to non-payment of rent and operating costs of the rented immovable property, and if the debt can not be settled by other means;
- When it is necessary for better organization and efficiency of public property right holder or beneficiary of things in public ownership, as well as special services and organizations established by them;
- When signing the lease contract of the garage is required by the landlord or a tenant, where the garage makes an integral part of the apartment, and makes a whole with the apartment, and has a vertical connection with the apartment.

       The decision to lease the immovable property referred to in paragraph 1 of this Article issuees the President of the Municipality, at the proposal of the Commission under Article 21 of this Decision.
VI RENT FOR OFFICE SPACE
Article 25
       The initial amount of the rent for office space referred to in Article 2 of this Decision shall be determined in the monthly amount per m2, according to the location of the business premises.
Article 26

Depending on the location, the business area is classified into three zones.

       The first zone covers: Glavna Street, Streets of Zmaj Jova Jovanovic and Grobljanska, to Pavlovačka and Vladimira Nazora Street; Zeleznicka Street, from Glavna Street, to Stanka Paunovic Veljka Street; as well as Orlovićeva Street, from  Glavna Street, to 15 maj Street.

       The second zone covers: JNA Street, from Vladimira Nazora Street, to Grobljanska Street; Glavna  Street, Grobljanska Street and Zmaj Jova Jovanović Street, to Iriska Street and from Pavlovačka Street and Vladimira Nazora Street, to Vrdnicka Street and Dusana Jerkovica Street; Zeleznicka Street, from  Stanka Paunovic Veljka Street to Marka Oreskovica Street; as well as the zone of the swimming pool complex in Borkovac. 

       The third zone covers other locations and inhabited areas, that are not included into the first and the second zone.
Article 27

The initial monthly amount of rent for office space in the first zone is 500 din / m2..

The initial monthly amount of rent for office space in the second zone is 300 din / m2.

The initial monthly amount of rent for office space in the third zone is 150 din / m2.

       The monthly amount of rent for office space referred to in Article 24, paragraph 1, line 1, which is  leased by means of direct negotiation in accordance with this Decision, is 5 din / m2.
Article 28

       The rent for office space is invoiced to the fifth of the current month.

       Price per month of rental will be revalued using the monthly consumer price index, when it reaches a cumulative level of 5% or more, according to data of the statistics published in the Official Gazette of the RS ''.

       The lease does not include value added tax, or other costs paid by the leaseholder (compensation for use of construction land, electricity, water, heating, garbage disposal and other compensations).
Article 29
       The President of the Municipality shall sign an amandment to the lease contract with the leaseholders who use business premises without compensation, which will regulate the amount of rent and the method of payment, within 60 days from the date of coming into force of this Decision.

If the leaseholder refuses to sign the amendmet to the contract, the contract will be terminated.
Article 30

       According to the usual standards and regulations related to construction, the lessee may make the adaptation of business premises, on the leased property, or run the activities which have the character of investment maintenance, only with the prior consent or approval of the President, under the terms and conditions laid down in the Regulation.
       The report on the current state of the immovable property, with a description, Bill of Quantities of the planned work, should be made by a court-appointed expert or authorized organizations with which the lessor should sign a cooperation agreement, given that the costs of making these documents shall be borne by the lessee. The lessee is obliged that during construction works, approved in the procedure described in paragraphs 1 and 2 of this Article, comply with the approved descriptions and Bill of Quantities, and in case of deviations from the approved work on capital maintenance of business premises, in each individual case, requires the approval of the lessor for the respective deviation. The commission under Article 21 of this Decision, in accordance with this Decision determines the justification of the request of the lessee, and his opinion on that, together with the proposal of the decision submis to the President, who will make a decision on approval for renovation of business premises, or the decision on granting permission for construction of works of investment maintenance on the leased property.
Article 31

       The lessee shall submit to the Commission under Article 21 of this Decision the request for admission of the cost of investment maintenance, along with the accounts, except that the amount of invested funds must be verified by the same accredited expert or authorized organization from Article 30, paragraph 2 of this Decision, which will assess the value, quality and standard of work performed, as well as the state of the immovable property in relation to the report on a predetermined current condition.  Commission under Article 21 of this Decision shall, after controlling of granted and works conducted, submit to the President of the Municipality the draft decision on the admission of costs and percentage reductions of monthly rent, in accordance with the Regulation.  The decision on the radmission of the costs of investment maintenance of business premises, with a defined percentage reduction of monthly rent, approved by the President of the Municipality.

       Based on the decision from the previous paragraph, the President of the Municipality signed an amendment to the lease contract with the lessee of the immovable property.
Article 32

      All costs of adaptation of the leased property, carried out in accordance with Article 30 of this Decision shall be borne by the lessee.

The costs of investment maintenance may be approved to the lessee for the following works:
- Replaceing parts of the roof structure or the entire roof structure, depending on the condition;
- Replacement of the roof covering;

- Replacement of horizontal and vertical gutters;

- Development of toilets (if not available);

- Repair of installations (plumbing, gas, sewage and electrical wiring), if worn out or in need of reconstruction;

- Plastering walls and ceilings in places where the plaster cracked - came off and began to separate from the substrate, in order to diminish the moisture;
- Replacement or making connection to infrastructure networks.

        All other work on the interior and furnishing space, increasing the installed capacity of electric installations, rebuilding the area in order to be more functional and the similar ones, shall be borne by the lessee.
Article 33

Financial and bookkeeping activities related to lease payments and financial obligations of the lessee shall be carried out by the Department of Economy and Budget of the Municipal Administration of Ruma.
VII THE MODE OF WORK OF THE COMMISSION IN THE PUBLIC BIDDING PROCESS AND COLLECTION OF WRITTEN OFFERS
Article 34

The advert for public bidding or for the submission of written offers, i.e. the subject of this Decision, shall be published in the media (local weekly newspapers, and daily newspapers that are distributed throughout the territory of the Republic of Serbia, by electronic means, etc.).
Article 35

        The deadline for the submission of bids, or the submission of written offerss may not be less than 15 days from the public announcement in the press.

        The application or the offer shall be submitted to the Commission, in a sealed envelope, including the clear indication of the immovable property that is the subject of the application.The back of the envelope should contain the name of the applicant, or offer, with the address and the contact phone. Applications or bids submitted in an open envelope or without clear indications of the property shall be considered irregular or incomplete and as such will be rejected.

        Late or incomplete applications or offers, shall be discarded, and the same applicants may not participate in a public auction procedure or in the bid opening.  An application or an offer is considered incomplete if there is no prescribed mandatory content, if it is not accompanied by all the required documents, or if it does not contain all the information and evidence provided by the advert or if the data submitted are contrary to the information of the given advert.
 Article 36
       The public bidding procedure begins when the Commission first verifies the identity of applicants with neat applications and offers, or their authorized representatives, and determines which members of the applicants, or their offers, have acquired the status of participants and establishes a list of participants in the public bidding procedure, or in bid opening.                                                      The President of the Commission announces the commencement of public auction and lists immovable property which is the subject to public auction, the initial amount and the auction step. After that, the President of the Commission asks if there are interested parties for the subject immovable asset and who will offer an initial amount. When on the third call of the President of the Commission, none of the present participants offers a higher amount than the last offer, the Commission shall state the best offer and the President of the Commission shall announce that the auction for the immovable property is completed.   

       The President of the Commission shall proclaim the public auction for the subject property completed, when after his third invitation to auction, none of the participants offer even the starting amount. Upon the announcement of the completion of the public auction the subsequent bids may not be offered.
The provisions of this Article shall apply to the procedure of opening bids as well.
Article 37

       The Commission shall keep the record about the public auction procedure, or the opening of bids,  with the mandatory information:
1. The date and time of commencement of public auction or bid opening;

2. The composition of the Commission;

3. The number of registered participants and their data;

4. The initial amount of the rent - for each subject property in particular;

5. The list of participants - with the offered amount of lease;

6. The end of the tender procedure, or the opening of tenders;

7. Other information relevant to the work of the Commission and the flow of the tender procedure, or the opening of bids;

8. Statements about the highest bidder;

9. Other data related to the procedure.

 The minutes shall be signed by the President and members of the Commission.
Article 38

       The public auction shaill be conducted in case that at least one timely and complete application is submitted, provided the applicant is registered and proclaims the buyer or seller, and provided they  accept the initial price at which the property is alienated, with the provison that if they do not accept the initial price, they lose the right to the deposit return.                                                                                                                         The participant who offers the most favorable amount shall sign a statement on the amount of the offered price. If they do not conclude a contract, or do not pay the agreed price within the prescribed period, they lose the right to a refund of the deposit.                                                                 Participants of the public auction procedure, ie of the gathering of written bids, that were not selected for the best bidder shall be entitled to a refund of the deposit within a timeframe indicated by the advert published.
VIII FINAL PROVISIONS
Article 39

       The process of alienation and leaseing of construction land is regulated by a special decision, in accordance with the Law on Planning and Construction.                                                                              The process of leasing and purchasing of apartments in public ownership of the Municipality shall be regulated by a special decision, in accordance with the Law on Housing.
Article 40

On the date of coming into force of this Decision, the Decision on the lease of business premises and buildings ("Official Gazette of Srem Municipalities", Nos. 14/98, 7/02 and 36/09) is no longer valid.
Article 41

This Decision shall come into force on the eighth day of its publication in the "Official Journal of Srem Municipalities".
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